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‘ Change in Address & Resident Record ( juminhyo )

For Foreign Residents When Moving
Notifying person: the person changing address or the head of household
Letter of proxy is required to notify by others.

Notification Period Necessary Documents

Residence card,

Moving in from outside of Within 14 days of moving [Moving-out certificate
Kutchan to new residence issued by municipality
office of previous residence

Within 14 days of moving
to new residence

Within 14 days before
Moving out to outside of moving out

Kutchan Moving out should be
notified in advance.
*Please bring residence cards of all those whose address has changed

*When you submit a notification of moving out, a moving out certificate will be issued
free of charge

Please take the moving out certificate and notify your new address to new municipality
office within 14 days after moving in

*When moving overseas, even if you have a re-entry permit, you are required to notify
your address change

Moving within Kutchan Residence card

Residence card

B Moving Out Notification by Postal Mail

When you change your address from one city to another, you must obtain a Moving-out
certificate from the municipality office of the current residence before you move to new
city. If you had not notified your moving out and have already moved to new city, you
can request a Moving-out certificate to the previous municipality office by postal mail.

Fee: Free

Necessary Documents:

- Moving out notification (The form is available in the nearest municipality office.
Please write down your phone number for us to reach you in daytime. If your
documents are inadequate, we might contact you by phone.)

- A Photocopy of residence card or Japanese driver’s license

- A self-addressed stamped envelope for return

*Please affix a JPY110 stamp. If you are in a hurry, please put the extra stamps for
express mail

*If you move out of Japan, an envelope for return is not required

If the last address were in Kutchan Town, send the documents to the following address.
Mailing Address:

Residential Affair Section, Kutchan Town Office

North1 East3 Kutchan, Hokkaido

044-0001

Please make sure to report Address Change Notification to the post office as well so
that your mail is delivered properly.

As soon as you receive the Moving-out Certificate, submit it to your local municipality
office to report your address change.

*Please note that moving-in notification cannot be accepted by mail
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‘ Change in Address & Resident Record ( juminhyo )

Change in The Head of Household or Relationship to The Head of Household
A document indicating the relationship to the head of household is required. (e.g.
certificate of marriage, birth certificate etc.) If the document is in any language other
than Japanese,please attach Japanese translation to the original documents.

Resident Record (juminhyo)

A certificate indicating your name, date of birth, sex, domicile, a name of the
householder and your relationship to the householder, nationality, period of stay etc.
is available to be issued.

Eligible Registrants

Special permanent residents (tokubetsu eijusha)

Mid to long term residents (persons eligible for a resident card)

Persons born in Japan to foreign parents or who have renounced Japanese
nationality

Persons granted special permission for temporary refuge or temporary stay

Requester : a person him/herself or any member of the person’s household
A Letter of proxy is required if a requester is other than those above.

Fee Processing Time Necessary Documents
On the same day (when initially registering  |ID of a requester

¥300 |or changing address, it will not be ready until |(e.g.residence card, driver's
the next business day.) license, passport, etc.)

‘ The Social Security and Tax Number System (My number)

Each resident is notified of his or her own 12-digit Individual Number (also known as
“My number”) beginning in October 2015.

Your Individual Number is used for administrative procedures related to social
security, taxation, and disaster response.

After the registration of your resident address in Japan, your municipality sends a
notification card showing your individual number to the address appearing in your
resident record. This notification card is sent to those who have registered their
residencies in Japan for the first time. As “My number” is required for overseas
remittance, please keep this notification card safe with your residence card, special
permanent resident certificate etc.

A notification card is send by simple registered mail to an individual. Therefore, a
notification card returns to the town office if you have not registered your address
at the post office. Please register your address at the post office as well as at the
town office. You can pick up a returned notification card at Residential Affairs Section
(Window #1) in the town office if you bring your residence card.
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